
High School Incident 
Reporting Job Aid 



What should you know 
before an incident 

occurs?   
 

What actions should you 
take before leaving the 

competition site? 



Familiarity with reportable 
incidents is essential 
(NFHS Rulebook 3-9). 

Assure misconducts are 
properly recorded on score 
sheet. Sign the score sheet. 



Record information needed for 
report PRIOR to leaving site. 

To assure proper information is recorded and PRESERVED, a 
cell phone picture of the completed & signed score sheet shall 
be sent to the Junior Chair, Mike Stewart at (909)-272-8946
or Scafreports@gmail.com



How to submit 
a report. 



1. 

2. 

Navigate to 
www.cifss.org 

Under the “OFFICIALS” menu, select 
“OFFICIALS MISCONDUCT REPORT”. 



3. 

Select “Water Polo” from 
Sport drop down menu. 

4. 

Enter the password 
and click “Signin”. 

Password: 123 



5. 
Select “Ejection Misconduct” or “Incident”. 

Examples 

Misconduct Incident 

• Misconduct 
• Flagrant misconduct 
• Red card 

 

• Facility/venue non-
compliance issues 

• Non-compliant game suits, 
caps and/or game balls 

• Information only 
• Spectator ejection/incident 
• Player injuries 



6. 
Fields marked with a red asterisk 

(*) are required fields. 

Time of Incident = Time remaining 
in quarter (NOT TIME OF DAY). 

First Name Last Name 

• Home Team = Dark caps 
• Visiting Team = White caps 

For CIF SS Schools, click “Select 
School”. Begin typing school 
name in search box and select 
school name when it appears. 

If choosing “Non-CIFSS School”, 
manually enter school’s proper name. 



7. 

Assistant Ref #1 = 
your partner 

Click “Select School” and begin 
typing school name.  For non-CIFSS 
schools, type “non” to find selection. 

8. 
Type detailed explanation of incident. 

Under “Select Liaison”, select
Water Polo ONLY 

To submit for, click “Save”. 


